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Check out the copyright information page Looking for a thesis? The form must be signed by your advisor s
and submitted to GSSP on or before the last working day of the intended month of graduation. Introductory
PowerPoint about University Guidelines Manual Rules and Electronic Submission The formatting information
in this PowerPoint slideshow is geared specifically to the needs of CSULB students who are writing a thesis or
project report for a master's degree or a doctoral dissertation using format rules from the edition of the
University Style and Format Guidelines for Theses, Project Reports, and Dissertations, the ultimate resource
for formatting graduate level manuscripts at California State University, Long Beach. It is not acceptable to
include separate references after each chapter in lieu of a single cumulative bibliography at the end of the
thesis. A thesis or dissertation can only be held up to four years total. Bibliography The bibliography may be
single-spaced and should appear before the appendix if applicable. Need help with formatting? Finishing up
your research? Watch PowerPoint slideshows about formatting rules. Come to a workshop. Call or email any
time with questions. The main text, illustrations, bibliography, and appendices are considered the body of the
manuscript. Borrow materials from other libraries with interlibrary services. During the hold period, GSSP
will not release the thesis to the public. Ready to submit your thesis, project report or dissertation? Captions
may be single-spaced. The bibliography must be represented in the table of contents. The title and copyright
page must not be numbered or counted. The hold period begins immediately after the official degree conferral
date last working day of graduation month. Concerned about copyright? Every page in the body of the text,
through the bibliography and appendices, must be numbered in Arabic numerals starting with page 1.
Identification of lines and figures on graphs and charts must be made clear by the use of line symbols rather
than variation in color. Titles written after are only available through ProQuest Dissertations and Theses
database. Page numbers cannot be placed on the left hand side of the thesis. Each list must contain the page
number of where each figure or table can be found in the thesis. Another helpful resource on the Thesis and
Dissertation Office Format Guide web page is the Mini Manuscript, which includes samples of formatting for
each page of the manuscript. However, references to color may not be made, as reproductions will be in black
and white. The list of figures or list of tables must be represented in the table of contents. Be sure to complete
all 3 steps: 1 Complete request form for electronic signature page and submit to committee members for
electronic signing to be completed by the deadline date. Use Microsoft Word-based templates to create pages.
One Stop. Pagination You are responsible for correctly numbering and organizing sections in your thesis. You
will not be contacted once the hold has expired and are solely responsible for renewing the hold request before
the expiration date. Students are required to request a hold directly through GSSP. Set up a pre-submission
consultation during designated dates each semester. Tables, charts, and graphs Color may be used in tables,
charts, or graphs.


